The Rotary Club of Toronto and our Foundation
Grant Application (Word Doc Template)

To submit a proposal for a potential grant, please provide us with the information below:

· Please use the Word Doc. Template Application (Word Doc. only will be accepted not a PDF version) to complete the application.  PDFs as other attachments are OK.
· It is important that you keep the original numbers and questions that are in the application for your submission, if you remove them the researcher will not know to which question you are responding.
· Please carefully read our 2023/2024 Granting Guidelines before starting the application.
· Please note The Foundation’s grant review process typically requires 60 to 90 days from submission to a decision.  Please submit well in advance of your funding timetable.

PART A: CONTACT INFORMATION
1. How did you hear about us (website, social media, personal reference)?

2. Has your organization ever received a grant from The Rotary Club of Toronto or our Foundation?

3. Full Name of contact person:

4. Position of contact person:

5. Direct phone number with extension:			Mobile:

6. Direct email:						Website:

7. Second Contact Information:

8. Full legal name of organization (Same as legal Charity or NPO listing):

9. Organization’s address:

10. Business Number (BN). Formerly known as the Registered Charitable Number:

PART B: THE PROJECT
1. What is the title of the project?
2. What is the purpose?
3. How much money is required in total for the project?
4. How much money has been raised to date?
5. What commitment of funds has been received from other sources?
6. How much money are you requesting from us – The Rotary Club of Toronto, and how will it be spent?

7. Have you reached out to the Rotary Clubs closest to your organization’s area of service for this project?

8. When will the project start? (Please allow at minimum 60 - 90 days before start date)

9. Have you or your organization previously requested funds from The Rotary Club of Toronto or its Foundation in the last 3 years?  If yes, when and how much did you receive?

PART C: FINANCIAL BACKGROUND

       1.	Please provide a detailed budget for the project and clearly state the cost of each item.  Please ensure each item is clearly defined. (i.e., nutritious food: fresh produce and canned goods instead of just food.) Please note which items in your budget Rotary funding would be supporting. We do not grant funds for operating costs, this includes staffing.
       2.	Please provide a copy of audited financial statements covering a two-year period for the organization responsible for your project i.e., 2022/2021 and 2021/2020.  This may be submitted as a low-resolution PDF.
       3.	Sustainability: If the project is ongoing, how will operating costs be met in future years?

PART D: GENERAL BACKGROUND

1. List the names of officers of the organization and members of the Board of Directors, if so constituted.

2. Please briefly provide general information regarding:
a. Your organizations’ background?
b. The issues you address? 
c. Who benefits from your activities and achievements?

3. With what other agencies do you coordinate? Please be specific.

4. What geographical area do you service? As per our guidelines, please keep in mind we primarily serve residents of the City of Toronto with emphasis on downtown Toronto.  Please note using “GTA” is insufficient.  Indigenous projects are considered Ontario-wide.

5. What recognition and publicity would Rotary receive if your appeal is approved? i.e., social media, website, annual reports, and signage at events/locations, etc.
How to speed up your application! Use this Checklist!
· Did you answer every question?
· Are your answers full, clear and succinct?
· Is your application a WORD DOC?
· Did you attach all relevant documents: two sets of financial statements, (PDF okay), etc.
· All documents should be attached in the same email submission.
Thank you for your diligence with your submission.
EMAIL to Carol Hutchinson, Executive Director at: office@rotarytoronto.com
Chair, Research and Appeals 
The Rotary Club of Toronto Charitable Foundation
